AFFIDAVIT – SCHOOL ATTENDANCE RECORDS
(Form_eff.04.18.2011)

STATE OF INDIANA, COUNTY OF MARION, SS:
________________________________ swears (affirms) that :

1. I am employed with _________________________________ and I serve in the following position: _______________________.

2. I am the custodian/keeper of the records of student attendance at _________________________.
3. I have a functional understanding of how the student attendance records of ___________________________ are created, stored and maintained, and a functional understanding of its student attendance record keeping process with respect to the entries, transactions, declarations, or statements contained in such records.
4. The student attendance records of __________________________________ include memoranda, reports, records or date compilations of acts, events, conditions, opinions made at or near the time of the occurrence of the matters set forth, by or from information transmitted by, a person with knowledge of those matters.
5. The student attendance records of ____________________________________ are kept in the course of its regularly conducted business activity, and it is its regular business practice to make and maintain such student attendance records.
6. I received a Request/Order/Subpoena concerning the school attendance of the following student enrolled in _____________________________ during the 20___-20___ school year:


NAME:
___________________________________

DOB/AGE:
__________ / ________ years of age

RACE:

___________________

GENDER:
___________________
7. I have made or caused to be made a thorough search of all of the school attendance records available to me and the school that are kept and maintained, including such records stored on a computerized database.

8. I have attached to this Affidavit, a complete reproduction of the original student attendance records of the above-named student that are available to me that I discovered during the search for such records pursuant to the Request/Order/Subpoena.

9. The number of attached pages of the student attendance records of the above-named student is _____________.
I affirm, under penalties for perjury, that the foregoing representations are true.








____________________________________








                          (Signature)


Subscribed and sworn to me this _____ day of ___________________, 20___.

My Commission Expires:
________________________________

Notary Public
Written

_____________________

County of _____________
________________________________
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